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If you have obtained your study qualification outside Italy (secondary school qualification, Bachelor’s Degree
or Master’s Degree) and you want to continue your studies at Universita Europea di Roma, you need to get
your study qualification verified.

Universita Europea di Roma has a convention with the national Information Centre on Academic Mobility
and Equivalence (CIMEA) to verify the foreign study qualification of its applicants. The portal through which
CIMEA verifies foreign study qualification is called Diplome.

In order to verify your study qualification obtained abroad, you need to create an account in the Diplome
portal, upload the requested documents to the portal, pay the service fee and download the Statement of
Verification, to be sent to Universita Europea di Roma (francesca.chiriani@unier.it).

The verification of your foreign study qualification can be exclusively done through the Diplome portal. The
Declaration of Value by a diplomatic/consular mission or the official translation does not replace the
Statement of Verification. CIMEA does not provide information by telephone, by appointment or in any
manner other than through its Diplome portal.

e If you want to study a Bachelor’s Degree programme at UER, you need to verify your secondary
school-leaving qualification.

e [fyouwantto study a Master’s Degree programme at UER, you need to verify your Bachelor’s Degree.

e If you want to require the shortening of a Degree programme at UER based on a previous Degree
obtained abroad, you need to verify the Degree obtained abroad.

1.- Go to https://cimea.diplo-me.eu/europea-rm/#/auth/login and click on “Create a new account”.

diplome
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Forgot password? Create a new account «
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2.- Insert the requested data and click on “Register”.

CREATE NEW ACCOUNT
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In order to register you must accept Terms & Conditions

™

reCAPTCHA

Privacidad - Ténminos

\/ No soy un robot

3.- You will receive a confirmation e-mail. To complete the registration, click on the link contained in the
confirmation e-mail.

Welcome to Diplome - your Account details Recib

My Diplome <nereply@diplo-me.eu=
parami -

[English version]

Welcome to Diplome — your Account details

Deer

welcome to Diplomel
In order to complete your registration, please click on the link below to enable your accol

Activate your account: Activate Account «

Your Username ID is|
Your password for the Diplome account and of your Diplome Wallet is:_

Please remember to store your Usemame |D and Password in a secure place

The Password is uniqua and unchangaable, if you lose it you will not be able to access y

For further information, check our FAQ.

Thank you and start navigating!

This message has been automatically generated; please do not reply to it.
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4. - Log in with your credentials to access the Diplome portal.

# HOME PAGE

B MY DIPLOME k

i PROFILE
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@ Account

& My Services
& Documents
[ Qualifications
& Compelencies

& SERVICES

© Information Request
A Comparability
# Verffication

@ INFO

L Contacts
? FAQ

B Required Documents

\Welcome Andrea Llorente

E My Diplome Wallet

With the " Diplome " service, you can create your own digital "wallet" of qualifications free of
charge. In order to create your wallet complete the full registration and follow the instructions you

will receive via email.
@ Access to My Diplo

a Information Request

The Information Request service allows you to contact CIMEA experts with questions on the sfatus of
your Comparability and/or Verification requests or to receive more information about the type of
documentation you need to submit in order to obtain a Statement of Comparability andor a
Statement of Verification, depending on the counfry where you obtained the qualification you wish fo
be evaluated

A
® Access to Information Reque:

® ™

5.- Click on “Verification”.
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(=] My Diplome Wallet

With the " Diplome " service, you can create your own digital "wallet" of qualifications free of
charge. In order to create your wallet complete the full registration and follow the instructions

you will receive via email.
© Accsss o

=) Information Request

The Information Request service allows you to contact CIMEA experts with questions on the
status of your Comparability and/or Verification requests or to receive more information about
the type of documentation you need to submit in order to obtain a Statement of Comparability
and/or a Statement of Verification, depending on the country where you obtained the
qualification you wish to be evaluated.




6.- The following message will be displayed. Click on “Access to Full Registration”.
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In order to access this functionality, please complete Full Registration

in the Account section

Access to Full Regisiratio ‘
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7.- Insert your personal data, click on “Confirm and accept registration privacy policy”. Click on “Upgrade to

full account”.
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@ PROFILE

@ Account

= My Services
& Documents
B Qualfications
& Competencies

0 SERVICES

< Information Request
2 Comparability
# \erification

0 INFO

. Contacis

Full registration

Date of birth

DD-MM-YYYY

Identity card / Passport
Document number

Full address:

Street and civic number

Street

Country of birth
n Country of birth

Tax ID [ Social Security Number

Tax Id

City Zip code

City Zip code

@ v
# | Account / Full registration
Al fields are mandatory

Citizenship / Nationality

Citizenship / Nationality v

. Phone number
Phone number

Country

Country v

[ Confirm and accept registration privacy palicy ‘
£ UPGRADE TO FULL ACCO ‘
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8. The following message will be displayed. Click on “Verification” again.
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MY DIPLOME
PROFILE K

@ Account

& My Services
& Documents
@ Qualifications
& Competencies

< Information Request

A Comparability

©CIMEA,

# / Account/ Full reg

Full registration

Well done! Full regi has been full ! Now you can fully explore our services: use your Wallet and enjoy Blockchain!

Wallet diplome

YOUR ADDRESS

YOUR WALLET
(OO0O0OOOXROO00NNX
YOUR PRIVATE KEY

XOOO000OONOOOCXOO000NN0NNN0NNO0NNNNNNX

# Verification ‘

9.- Read careful

4

ly the information contained in displayed website, including the sections “Service timelines’

and “Costs for the service”. Click on “Continue”.

@ Account

B My Senvices
@ Documents
@ Qualfications
= Compeencies

& SERVICES

9 Information Request
# Comparabilty
# Veriication

. Contacls

? FAQ

Requied Documents

A

Consent Ferm

W

Terms & Condiions.

2013 Diplome -AN rights reserved

Characteristics of the service

The Statement of Verification is a document showing the main information refated to your qualification, as well as the certification of the verification of the authenticity of the qualification perfermed by CIMEA experis. The term Venification of
authenticity means any acfion performed by CIMEA in order io receive information on the actual award of a qualification by the institution of reference. During these operations, CIMEA uses one or more of the following tools: national or
individual institufional databases, information requested directly from the institution issuing the qualification, official ceriificafion issued by the competent autherities of the country of reference, receipt of the original qualification from the:
insfituien at the CIMEA offices, verification of the presence of seals and siamps, verification of the format of the qualificafion and the respective signafures.

The sevice is available exclusively for official university and final qualifications of secondary school, officially part of the national education system, issued by official institutions, that is to say those recognized/accredited by the national
education system.

The Statement of Verification does not verify or certify the comparability of the qualification in any national system. If it is necessary to receive a document which certifies the comparability of an academic qualification, the Statement of
Comparability service must be requested.

The Statement of Verificafien is available exclusively in English for lialian and in ltalian for issued by other educati it different from the lfalian one.

The Statement of Verificaion will be delivered in PDF format only to your e-mail address: if you need a signed paper copy or forwarding to additional e-mail addresses, please see below for these exira services.

In cases where it is impossible to produce the Statement of Verification, CIMEA will issue a Statement of Denial for one or more of the following reasons
« non-official status of the institution, the degree course or the qualification in the system of reference;
« lack of certification of the quality of the institution and of the course of studies by the competent nafional authorities, including reference fo the place where the studies were performed:
» cases of substantial difference with reference to the Lisbon Convention
« counterfeiting or alteration of documents;
+ documentary insufficiency linked to the request that prevented an evaluation/venification.

Leam mare about the evaluation methodology carried out by CIMEA experts in the creation of their statements.
In order o produce the Statement of Verification, you may be asked to send paperwork to CIMEA of the academic documentation referring to the qualification, according to the indications and procedures reported for each country.
Please consult the list of the different documents on the Required Documents section

Service timelines Costs for the service
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10. Insert the requested information:

d i D ‘ O Wl/(, S e ANDREALLORENTE v

&= My Services . . ) ) )
Verification # / Services / Verification

& Documents '

@ Qualifications

= Competencies Through the Verification service it is possible to ask CIMEA to certify that an Italian or foreign qualification of the higher education or secondary school system has actually been issued to the holder by an
official body in the system of reference.
m In the case of positive feedback, CIMEA experts will produce a Statement of Verification referring to the qualification undergoing this procedure.
Select the fields to request the CIMEA Statement of Verification. If you wish to request the Statement of Comparability at the same time, please select the relevant box.

© Information Request

Select if you would like to request also Statement of Comparability:
# Comparability

& Verification
m‘ ° TYPE OF QUALIFICATION o DESTINATION COUNTRY
L. Contacts Secondary School Qualifications v Italy v
? FAQ
o PURPOSE OF EVALUATION: e DOCUMENT TO BE CERTIFIED:
‘ Required Documents
Access for studies evaluation v | Choose. v

# Consent Form

o ACCESS TO FURTHER STUDIES:
[ Terms & Conditions

) 3 Laurea v
© 2018 Diplome - All rights reserved

If verifying a secondary school qualification

e TYPE OF QUALIFICATION: Secondary School Qualifications

e DESTINATION COUNTRY: ltaly

e PURPOSE OF EVALUATION: Access for studies evaluation

e ACCESS TO FURTHER STUDIES: Laurea

e DOCUMENT TO BE CERTIFIED: Add new document. Upload the secondary school qualification and
complete the requested information on this document. Click on “Confirm and save document”.

If verifying a Bachelor’s Degree

e TYPE OF QUALIFICATION: Higher Education Qualifications

o DESTINATION COUNTRY: Italy

e PURPOSE OF EVALUATION: Access for studies evaluation

e ACCESS TO FURTHER STUDIES: Laurea Magistrale

e DOCUMENT TO BE CERTIFIED: Add new document. Upload the Bachelor’s Degree and complete the
requested information on this document. Click on “Confirm and save document”.
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11.- Upload the complementary documents required by CIMEA and click on “Confirm”.

diplome

HOME PAG
5 MYDIPLOME
@ PROFILE

@ Account
= My Services
8 Documents
B Qualifications
= Competencies
< =N
2 Information Request
# Comparabilty
» Veriication
& Contacts
7 FAQ
B Required Documents
# Consent Forn
[ Temms & Conditions

2015 ipioms - 28 rignts eserveg

©CIMEA

Document section

Document name:

Document type:

Secondary School Qualfications - Diploma

o DOCUMENTS REQUIRED FOR AUTHENTICITY CERTIFICATION:

Choose. v O - Trenscrpt

Choose. v () “10 CardPasspor - FassportiD Scan
Choose. v @ -comsentrom

Choose. v () - ApostlciLegaizaton - Aposiile Documert
Choose. v () Trensiatons - Dploma Transition
Choose. v () Transiatons -Transcript Transltion

o OPTIONAL DOCUMENTS

Choose.

Total price: € 65.00 (var incuges)

12 .- Select the delivery options you prefer and click on “Confirm”.

diplonte

@ Account

= My Sewices

& Documents

@ Qualiications

= Competencies
oo
@ Information Request
# Gomparability

® Verifcation
TR
. Contacts

7 FAQ

B Required Documents
# Consent Form

[ Terms & Conditions

2013 Digioms - Al rights rassrvsd
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Verification

[ ¢ ot

° DELIVERY TO AN ADDITIONAL EMAIL ADDRESSS + € 5.00

An additional cost will be charged. Please provide E-mail address of the institution to send the Statement to.
Oves
No

o SIGNED ORIGINAL PAPER COPY, DELIVERED BY POST

Itis possible to request a signed original copy of the Statement to be delivered by courier service. Shipping costs are variable depending on the destination are,
@no

Oty oy + € 35.00

JEU countries only +£ 45.00

"exira-EU couniies only + € 60.00

° ADD ANOTHER REQUEST

° CONFIRM REQUEST

+ I provided alldocuments s required by CIMEA in order to provide the senvice

+ 1am aware and | provide my consent o CIMEA

+ 1am aware that CIMEA resenve the right to provide the cerification once all documents provided have been verified

+ Vam aware that in case of false declaration, or altered or fasified documents, CIMEA will not provide the cerificaion and alsa no refund for the paid amount
O Confim
THIS CHECK IS REQUIRED

Total price: € 65.00 (T rcutoo) ==

Uploaded Actions:

@/ Senvices / Verification
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13.- Proceed with the payment.

diplowe EcHNZN-

@ Verification # / Seniices / Verification
—
SERVICE PRICE
& Account \Verificaton serice €6s5.00
= Wy Services
Total price: €S5_ 00

& Documents e

[ OQualifications

& Competencies
[« =

@ Information Request

# Comparabilty

® Verification
[« N

. Contacts

? FAQ

B Required Documents

# Consent Form

B Terms & Conditions

S

You will be able to download the Statement of Verification from the Diplome portal within 30 working
days from the delivery of all the required documentation, from the payment of the related costs and from
the acceptance by the CIMEA experts to perform the service.

Please send the Statement of Verification, together the rest of documents specified in UER’s website to the
International Relation’s Office (Francesca.chiriani@unier.it)



https://www.universitaeuropeadiroma.it/studying-a-bachelor-degree/

oM

s | Universita
§ Europeadi
-.> | Roma

v
o
¥

BONG

R

Contacts

CIMEA

For doubts regarding the obtaining of the Statement of Verification through the Diplome portal use the
“Information Requests” service.

diplone Eelelizy-

m Information Request A1 Senices § Inormation Requsst
o SELECT CATEGORY REQUEST

§ PROFILE Through the Information Request service tis possibie to contact CIMEA experts to receive further information on the status of your
Comparability andfor Verificatien requests. .
CIMEA Services v
@ Account

You can also contact the CIMEA experts if you are unsure about the type of documentation you need fo submil in order o oblain a
Statement of Comparabilty andior a Statement of Verfication, depending on the country where you obtained the qualiication you

WRITE YOUR ENQUIRY HERE
wish fo be evaluated,
Before contacting the CIMEA experts, we suggest you consult the *FAQY” and *Required Documents” sections in your account.

= My Senvices
8 Documents
CIMEA experts willreply to requests for information exclusively through the following service. Requests sent through ofher channels

B Quatfications will not be taken into consideration. As foreseen by the legisiation regarcing the processing of personal data, it il nat be possible to

attach any personal documentation or qualifications
& Compelencies

CIMEA does not provide information by felephone or by appoiniment: no CIMEA operalor is authorised to provide information o to
receive questions fhrough channels other than those indicated
@ Information Request ‘Fur information not related to the CIMEA Comparability & Verification Senvices, but related to recognition procedures in Haly, the

Italizn higher education system and any other information relaing o GIMEA activities, please refer fo waw.cimea il
»# Comparabilty y

® Verification
@ canceL [l < SENDRE

. Contacts
? FAQ
W Required Documents

# Consent Form

Please note that CIMEA experts will reply to requests for information exclusively through the following
service. CIMEA does not provide information by telephone or by appointment.

UER

For doubts regarding the admission procedure for international students, please contact the International
Relations Office of Universita Europea di Roma:

Dott.ssa Francesca Chiriani
francesca.chiriani@unier.it
Tel. (+39) 0666543809



https://www.universitaeuropeadiroma.it/studying-a-bachelor-degree/
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